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I. MISSION AND PHILOSOPHY 
 

1. New Era 
We believe that some students learn by lecture, some by writing, and some by repetition. However ALL 
students learn by being involved in their learning. "Being involved" in their learning simply means we have a 
project based learning environment where students use their hands to physically build prototypes, construct 
demonstrations, and perform; among many others.  Our classrooms extend from inside the buildings to the 
garden center (coming in 2017), to the community where our students experience an authentic audience. In 
addition we teach citizenship by cleaning the nearby parks and recycling materials when possible. We believe 
in engaging students in many opportunities to experience what God may have placed on their lives to impact 
the people around them.  We believe in reaching our community with students who exemplify excellence.  

 
2. Purpose Statement 

Our school’s purpose is to provide an academic environment that glorifies God, builds character in each 
student, and instills optimism through growth mindset. 

 
3. School Philosophy 

It is the goal of the school to help prepare students for Christian living in this world. The school helps the 
students in preparing for life with healthy relationships with Jesus Christ, family, community, country, and 
recreation. The school utilizes manners, growth mindset, and leadership to prepare students for the next 
season where they can contribute to the betterment of others. 

 
Just as Jesus Christ was the greatest teacher of all, New Hope Academy too, will give our very best to 
maintain and build upon his morals and values. 

 
4. Development of a Balanced Child 

 
New Hope Academy works daily to educate a balanced student by developing physical, mental, 
social/emotional, and spiritual needs of each student. The following are some of the ways we meet these 
needs. 

 
A. Spiritual 

• The way we treat each other and our students with every day interaction 
• Journaling 
• Group and individual prayer 
• Daily class prayers 
• Weekly all-school prayer services 
• Gospel values presented through a well-planned relational curriculum 
• Visits to classes by church leadership 

 
B. Social/Emotional 

• Growth Mindset 
• Frustration management and conflict resolution 
• Journaling 
• Positive behavior that provides decision making and accountability 
• Discipline plan which maintains the dignity of the child 
• Meetings with parents of students experiencing problems to affect resolution 

 
C. Leadership 

• Introduction to the whole-school Leader in Me program 
• Encouragement to practice the 7 habits of the program and its specific language 
• Opportunities to participate in leadership roles to further develop skills 
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D. Intellectual 
• Problem seekers and solvers 
• Celebration of success 
• Construction of a cross-curricular web of knowledge 
• Learning happens via involvement 
• Use of construction, performance, prototypes 
• Use of community resources 
• High academic expectations 

 
E. Moral 

• Positive values and behavior reinforced 
• Pride in self and heritage 
• Choices in the light of the Gospel values 
• Family values promoted 
• Team play and justice 

 
F. Physical 

• Cooperation and supportive sportsmanship – “You can do it, try again.” 
• Encouragement of participation 
• Encouragement to exercise for fitness 
• Healthy food and snack awareness and how it relates to physical wellness 
• Personal hygiene 
• Development of skills during physical education class 

 
 

5. COMMUNITY AND EXTERNAL OPERATIONS: Parent Communication Agreement 
Enrollment in a Christian school is a privilege, not a right. An expectation of a child’s enrollment is the 
support and close cooperation of the parent(s) or guardian(s). Should disagreements, problems, or 
criticisms arise, all informal efforts between the parent(s)/guardian(s) and school(s) is to be used to 
resolve the concern. Initial discussions should be with your student’s teacher. If a solution does not 
arise, then an appointment should be made including the principal, teacher, parent and possibly the 
student. Upon the conclusion of this meeting should there be need for further input or solutions, the 
principal will set up a meeting with all parties including the president.
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II. GENERAL ADMINISTRATION 
1. Admissions 

 
1. STUDENTS: Non-Discrimination 

 
New Hope Academy respects the dignity of each individual and, therefore, will not discriminate on 
the basis of race, nationality, sex, or any other basis that is prohibited by law, in regard to 
enrollment. 

 
New Hope Academy does not discriminate on the ability of a family to meet the financial 
obligations for attending New Hope Academy. It is the parents’ responsibility, however, to 
contact the pastor or principal if there are financial difficulties. 
 

2. Students with Special Needs 
 

We want what is best for the student. If a student with special needs (categorized such as EMR 
(Educable Mentally Retarded), EEN (exceptional educational needs), or other similar 
classification, or having a serious physical disability) applies for admission and/or is in need of 
special placement and admission is going to be denied, or a current student is being asked to 
withdraw, or being referred to another school, the administrator is to immediately consult the 
president of NHA so that all necessary accommodations can be made in order to meet the needs of 
the student and to help make a judgment as to whether or not, indeed, that is possible. Whenever 
possible, accommodations are to be made to meet the total needs of the student.  A review 
committee can be convened by New Hope Church and Academy, if deemed necessary, before a 
final decision is made. The review committee can include, but not be limited to, the president of 
NHA, principal, parent representative, counselor, pastor, and other designated professionals. It will 
be the purpose of the review committee to help the school make a local decision.  This review 
committee can also be convened or reconvened by the president of NHA, if deemed beneficial, 
when a parent disagrees with a local school decision. 

 
3. Admission Age 

 
If entering kindergarten, the child must be five years of age before September 1 of that year. A 
child must be six years of age by September 1 for admission to first grade. 

 
4. Admission Policy 

 
Students normally are admitted in the following prioritized order. 
 

1. Families whose parents have completed Growth Tracks and are active members who regularly attend 
New Hope Church. 

2. Families whose parents are in good standing with another church (verified by a letter from their 
pastor) and are professed Christians by their actions and works. 

 
Class Size Policy 
• Preschool - Class split mandated by the State of CA when class size reaches 12 students. 
• Kindergarten – Class split recommended when class size reaches 15 students. 
• Grades 1-5  - Class split recommended when class size reaches 25 students.  

 
It is the desire of New Hope Academy and the administration to follow the class size guidelines mentioned 
above. New Hope Academy School desires to maintain its tradition of one of the best student-to-teacher 
ratios in the Concord area. Decisions regarding class size will be influenced by school finances and class 
dynamics. The final decision regarding the size of classes rests with the president and the principal. The 
school reserves the right to request the transfer of a child to a more appropriate level or educational setting if 
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necessary to meet individual’s needs. 
 

5. Participation in Spiritual Development 
 

All students enrolled at NHA are required to participate to the same extent in all school activities (both 
curricular and extra-curricular) and courses of study. 
 
Parents are the primary educators of their children. Parents are the child’s role model so it is very important 
that faith is shared. Attending and participating in church, as a family, is vital. 

 
6. Registration 

 
Registration for admission to kindergarten at New Hope Academy School occurs at the beginning of the 
second semester. Parents or guardians are required to present a birth certificate as well as update 
immunization records. 

 
Registration for the other grades takes place through a written registration form sent home during the second 
semester. The registration form and accompanying fees are due by July 1. The registration fee is waived for 
all applicants who submit all forms prior to February 1. Enrollment is not considered complete until both of 
these are received.  Registrations received after July 1, will be required to pay a late registration fee. 
 
New students fill out an enrollment form, present a birth and fill out a Release of Records form. 
 

7. Proof of Guardianship 
The school presumes that each parent has the authority to enroll the student, consent to various activities and 
programs, have custody of the student, or discontinue enrollment. 
 
In any situation where there is a custody agreement, the custodial parent is responsible for providing 
necessary documentation of that Agreement that stipulates custody and any other information pertinent for 
the school. When consent by both parents is required by court decree in any/all matters relating to school, 
the consenting parent represents that the other parent has been consulted, and he or she consents to this 
registration. The school Director/Principal will release the child(ren) according to the court documents and 
visitation documents the school has on file. 
 
Any non-parent having custodial rights must supply the school with complete documentation evidencing such 
rights. 

 
 

2. Attendance 
 

A. Arrival and Dismissal 
 

Regular daily attendance contributes to academic success. 
 

K-5: The school day begins at 8:30 a.m. It is recommended for parents to drop their students off by 
8:20 am. The Before School Care is provided at 6:30 a.m. for students at an additional fee.  
 
Dismissal time is 3:00 pm. The faculty is not responsible for students after 3:15 p.m. Students not 
picked up by 3:15 will be sent to After School Care and charged a late fee (see rates). 

 
STUDENTS: Absence and Tardiness 

 
A. Absence 

Excessive absenteeism may be indicative of educational neglect by the parent or 
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guardian. Such neglect might warrant reporting in compliance with child abuse 
laws of the State of California.  
 
An absence of more than two hours is recorded as one-half day absence. 

 
B. Tardiness 

Excessive tardiness may be indicative of educational neglect by the parent or 
guardian. Such neglect might warrant reporting in compliance with child abuse 
laws of the State of California. 

 
The school handbook specifies times for the beginning of the morning and 
afternoon sessions. Any pupil who arrives after either of the stated times is 
considered tardy. 

 
Parents occasionally wish to take their children out of school for several days because of family plans. 
The school administrator/principal and teacher(s) should discuss the child's progress and make 
recommendations to the parent. The school administrator/principal keeps a record of the 
recommendations made to the parent. The final decision, however, is the responsibility of the parent. 
Conditions, procedures, and time limits for making up work are to be specified in writing. 

 
No child is to be out of school except for sickness or some other satisfactory reason. 

 
A written excuse is required for all absences and tardiness. These are kept on file. The excuse is to state 
the reason for the absence and is signed by the parent. If a child is absent, he/she is responsible for 
making up missed assignments in a timely manner.  When a child is absent, the school is to be called at 
925-682-5918, no later than   8:00 am, leave a message if the Office Manager is helping other parents. 
This facilitates the routine lunch count check which takes place each day. If a child is tardy or absent 5 
or more days per quarter, a parent conference will be held. 

 
When a child has been absent, the school requires a written excuse from his/her parent or guardian. All 
notes concerning absence are kept on file until the end of the school year. If a pupil is absent without an 
excuse or if the school has reason to suspect the validity of the excuse, the school 
administrator/principal may investigate or delegate someone to investigate the situation. 

 
In addition, schools are encouraged to establish or continue procedures whereby a parent is expected to 
phone the school if a student will be absent.       This call, however, does not replace the written excuse 
as a matter of record. 

 
 

3. Early Departure 
 

STUDENTS: Release of Individual Students from School 
 

ALL PARENTS MUST REPORT TO THE OFFICE PRIOR TO GOING TO ANY CLASSROOM. 
 
Extraordinary care is taken in regard to early dismissal of individual students. Parents presume their child 
is under the care of the school during school hours. Consequently, an elementary student is never released 
early without explicit knowledge of his/her parent or legal guardian. Under no circumstance may a child 
be released to anyone other than the parent or guardian who is listed on the child's registration form or 
another person explicitly authorized in writing by the parent or guardian. 

 
In the case where only one parent has custody of the child, the school must be apprised of any existing 
court order that would affect release of the student from school. The school personnel must follow the most 
recent written agreement/order regarding custody. 



- 7 -  

 
A student may never be sent home for assignments, books, or disciplinary reasons without parental 
communication, nor may any student be sent on errands outside the school and parish grounds for anyone. 

 
Students who need to leave early are to have a written excuse which is approved by the office in the 
morning when the school day begins. 
 
No student is sent home except for illness or other serious reasons. In such cases the parent or guardian is 
notified. 
 
All students are to wait in the office for pick up for early dismissal to be signed out by parent or guardian 
before departing. 
 
No student is ever permitted to leave the school grounds without permission of the Principal. 

 
 

4. Tardiness/Early Departure 
 

It is the parents' responsibility to see to it that their children arrive at school by 8:30a.m. Children are 
considered tardy if they arrive in the classroom after the 8:30 a.m. Students who have accumulated more 
than 15 tardies will make up time for any tardies thereafter. If a child is tardy or absent 5 or more days per 
quarter, a parent conference will be held. 

 
 

III. Financial Aid / Scholarships 
1. K-8:  

A. completion of Growth Tracks = 5% monthly 
2. Preschool: 

A. New Hope Church Scholarship – completion of Growth Tracks = 5% monthly 
B.  Availability of Subsidized Child Care 

Help paying for child care is available to those families that qualify. Access to this service is 
provided through the Child Care Eligibility List (CCEL), a centralized eligibility list designed to 
simplify the application process for parents seeking subsidized child care. Through the Child Care 
Eligibility List a parent can apply for every state-subsidized child care program in Contra Costa 
County with one, easy application. Please see Child Care Eligibility List (CCEL) for additional 
information. 

C. Loyalty Scholarship – once a family has been enrolled for 12 consecutive months they may apply 
for the scholarship. The scholarship is  

 
IV. Health 

1. Health Records – Immunization Requirements 
 

All students are required to be appropriately immunized. The immunization requirements are in 
accordance with the regulations established by California Department of Health and Senior Services. 
The school must maintain a record of current immunization status of all students. 

 
All students must be properly immunized before the first day of school. Students not properly 
immunized will not be permitted to attend school. 

2. Health Services 
During the course of the year, screenings maybe done as resources are available. 
Financial assistance is available for those who qualify for dental and eye care, shoes, and 
immunizations. Contact the principal for information. 

3. Illnesses 

https://www.cocokids.org/child-care-fund/child-care-eligibility-list-application-2/
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The following information is provided to help parents regarding certain conditions that require 
exclusion from school. 
 
Students will be excluded from school for reasons including but not limited to the following: 
• *Fever of 100 degrees or over (see following*) 
• *Vomiting (see following*) 
• *Diarrhea (see following*) 
• Undiagnosed rashes 
• Fainting 
• Red, inflamed eyes (pink eye) until diagnosed and treated, if necessary 
• Impetigo (a contagious skin condition, with crusty areas especially about the nose and mouth) 
• Ringworm 
• Head Lice (excluded, until proper medicated treatment has been initiated, and all nits removed) 
• Scabies (excluded until appropriate medical treatment) 
• Common childhood diseases - State Regulations 
• Chickenpox - (excluded for seven (7) days from onset of rash) 
• Strep Throat - (following a positive throat culture the child must be on antibiotics and without fever 

for 24 hours before returning to school) 
 
*Students with elevated temperatures, vomiting or diarrhea, are asked to be kept at home until they 
are symptom-free for twenty-four (24) hours. Many children are sent home ill one day, return the 
next, and need to be sent home again because they have not recovered. 

 
The school office appreciates parents sharing the diagnosis and treatment of children sent to physicians so 
we can be alert to possible problems in other children (pink eye, head lice, strep throat, worms, etc.) 

 
4. Chronic Infectious Conditions 

 
In cases of chronic infectious conditions such as AIDS, Hepatitis B, etc., New Hope Academy School will 
have a team to meet and advise the principal. The team shall consider the current recommended policies and 
procedures of the California Department of Health that are appropriate to the situation. Members of the team 
shall consist of the following: student’s parents or legal guardians, student’s physician, principal, pastor(s) of 
the parish(es) involved, and a public health officer. 

 
5. Medicines 

 
Any drug which may lawfully be sold over the counter without a prescription may be administered in 
compliance with the written instructions and consent of the student's parent or guardian. Administration of a 
prescription drug requires written instructions from a physician, dentist or podiatrist and written consent 
from the student's parent or guardian. 

 
STUDENTS: Drug/Medication Administration 

Any drug which may lawfully be sold over the counter without a prescription may be 
administered in compliance with the written instructions and consent of the student's 
parent or guardian. 
Administration of a prescription drug requires written instructions from a physician, 
dentist or podiatrist and written consent from the student's parent or guardian. 

 
Each school must have a written policy in regarding to oral medication administration. The 
policy shall include procedures for obtaining and filing in the school or other appropriate 
facility the written instructions and consent required. There must be procedures for the 
periodic review of the instructions, for the storing of the drugs, for record keeping and for 
the appropriate instruction of persons who may be authorized to administer the drugs. (For 
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the proper protection of students and faculty, schools are required to keep medication in a 
locked cabinet.) 

 
In an effort to help ensure good health and safety for the students of our school, following guidelines 
have been established. 
 

• Do not send medicine to school unless it is absolutely necessary. 
• When medicine is sent to school, it must be in the original container with the name of the child, 

physician's name, name of the medicine, dose amount and the time when it is to be given. 
• Medications must be accompanied by a written consent from parent for staff to administer 

medication. 
• Medicines that need to be given three times a day will need to be given at home: before 

school, after school, and at bedtime. 
 

6. Insurance 
 

A Student Accident Insurance Program is provided for all students. Costs are included in annual school 
fees for the school year. 

 
7. Accidents and Serious Illness at School 

 
An Emergency Medical Form for each child is to be completed and returned to school annually by the 
first day of school. This form gives permission to the school to proceed with emergency medical care 
when necessary. 

 
When a student becomes ill or meets with a serious accident, the principal or teacher in the absence of 
the principal will contact the parent or guardian immediately and make arrangements for medical care. If 
the parent or guardian cannot be reached, and / or if the child’s condition demands immediate attention, 
the principal and / or teacher will call for emergency medical help and will direct standard first aid 
procedures by a qualified person if these are essential to the student’s well being. 

 
If any information on the Emergency Medical Form needs revision, it is to be sent as soon as possible. 

 
V. Playground |Gym Rules 

Gym Rules include but are not limited to: 
A. Remain in assigned area. Students must stop playing when whistle is blown and quietly return to 

classrooms. 
B. No hard balls, large or small, are permitted unless deemed admissible by the supervising teacher. 
C. Permission to leave the gym is required from the supervising parents or teacher. 
D. Running or jumping on, under, over and about bleachers is not permitted. Climbing or standing 

on closed bleachers is damaging to the understructure. 
E. At all school activities held after school hours, students participating or observing must stay in the gym 

until the event is over. A parent or coach must be present from school dismissal until the event starts or 
departure for away activities. During practices only participating players, parents and coaches are 
allowed in the gym. At away activities, students must remain in the gym until the event is over. 

 
2. Phone Calls 

 
The school telephone is for emergency contact only. Students are not allowed to use the telephone without 
expressed permission of the teacher. Calls from parents to the teachers are to be made between 7:30 a.m. 
and 3:20 p.m. A personal cell phone may be used only when granted permission by supervising adult or 
principal. 
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3. School Property 
 

Respect for property - desks, walls, books, playground equipment, carpets, bulletin boards, etc., is of utmost 
importance. Non-consumable textbooks must be covered. Book bags are needed for protection of books. 

 
Any student who is responsible for damaging any parish property, be it inside or outside the buildings, will 
compensate the damage as is estimated. 

 
 

4. Lunch Program 
 

Hot lunch program is served by Lunch Dudes each day. The lunches meet all state and federal guidelines 
for food preparation, safety, and nutrition. In addition the students will be encouraged to bring water bottles 
each day filled up from home. At lunch they will be allowed to get ice and water to refill their bottles. 
The lunch calendar will be published for the following month in the middle of the month (look for it in 
email). The lunches for the month are prepaid ($80/mo). If your child brings their lunch during the month 
already paid there is not a refund. 

 
For health reasons students are not to share lunches. 

 
Lunch money is to be brought to school by the first day of each month payable to “Lunch Dudes”. This 
ensures the students will get a main course, fresh fruits, and vegetables every day. 

 
 

5. Supplies 
 

A supply list is sent home each year. A few of these supplies are ordered through school. These specific 
items will be given to your child on the first day of school with a note indicating the amount due. Money for 
these supplies is to be sent to school in a marked envelope the first week of school payable to New Hope 
Academy. Please put your name on this envelope. 

 
 

6. Electronic Policy for Students 
 

New Hope Academy School does allow cell phone to be in a student’s backpack, however it must be turned 
on silent or off during school hours unless requested by the teacher for academic purposes only. All other 
electronic devices such as cell phones, MP3 players, CD players, electronic video games, cameras, video 
cameras, and other similar devices must be left at home or be subject to being confiscated and held until the 
end of the day. With the second offense, the item will be confiscated and held until claimed by a parent. 
Continued abuse of this policy by any student may result in disciplinary action. The school will not be 
responsible or liable for damage, loss, or theft of such property. 

 
 

7. Fundraising Policy 
 

The School Board of New Hope Academy School recognizes that the school engages in fundraising 
activity from time to time. In order to comply with federal, state and local laws, as well as applicable 
ethical norms regarding fundraising activity, the Board has established this fundraising policy. 

 
All fundraising must be done through the PTA Fundraising Representative. A member of the PTA will be 
the liason for teachers to assess needs for classrooms and campus. The fundraising activity is for a purpose 
that is not covered through the annual operating budget of the school. 
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8. Student Records Cumulative Records 

Cumulative records are maintained on each student. These records include basic information (birth date, 
address, telephone, etc.), standardized testing results, and yearly academic progress. 

 
When a student transfers to another school or after finishing eighth grade, a copy of the permanent record is 
sent to the new school. The original is kept in the inactive files. Records may be held if there are overdue 
fees including, but not limited to, hot lunch fees, admission fees, supply fees, and after care fees. 

 
Confidentiality 

 
STUDENTS: Confidentiality 

 
Rather than strict confidentiality in regard to student-school employee communication 
(verbal and written), NHA operates under a “spirit of confidentiality.” This means that 
strict confidentiality cannot be promised to the student if the information disclosed by the 
student includes, but is not limited to, one or more of the following: 
Information that concerns violation of the law; 
a. Matters involving the health and safety of the student or any person; 
b. Serious moral issues; 
c. Any other matter that raises serious enough concern in the mind of the employee that he or she believes it 

is important to share the information with school administrator. 
 

The school administrator/principal, after consultation with the Lead Pastor, may chose to disclose the 
information to parents, legal authorities, medical personnel or other deemed necessary personnel. 

 
 

New Hope Academy School follows policy in regards to access to records.  The school shall: 
 

• Provide parents and students access to student’s progress records (e.g.: cumulative record card, 
health records) 

 
• Obtain written consent of parents before any student records are released. 

 
2. Emergency Procedures 

 
Fire, tornado and earthquake drills are held periodically during the school day. Emergency signs are 
posted throughout the building. 

 
 

3. COMMUNICATION 
 

Cooperation between home and school is essential. Cooperation begins with communication. The following 
are our ways of communication with parents. 

 
a. Meetings 

 
PTA meetings are open to all parents and meet quarterly. 
State of the School Address held 2 times a year (typically fall and spring) 

 
Information is sent home from school with the youngest child in each family. Information that needs to 
be signed and/or returned should be done so in a timely manner. We plan to have conferences at reporting 
time at least once a year. These conferences provide the opportunity to discuss and explore various aspects of the 
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student's growth and development. In addition we have a culture of communication; should you need a 
conference with your student’s teacher one may be set up at the discretion of the teacher. 

 
Parent-Teacher conferences are held at the end of the first quarter of school. 

 
A parent may request a conference at any time that is necessary. This must be made in advance. Parents are 
encouraged to make conferences with teachers. 

 
b. Report Cards and Mid-Quarter Reports 

 
Report cards are issued quarterly. The envelope must be signed and returned to school within a week. Report 
cards will be held for outstanding fees. Midway in each quarter a progress report is sent home to the parents. 

 
E.    Promotion and Retention 

 
All promotions, regular and special, are decided by the school administrator/principal in light of the teacher’s 
recommendation and in consultation with the parents and with the child, if appropriate. Such decisions are 
based on a total evaluation of a student’s growth in all areas of development. 

 
If a student’s progress is unsatisfactory and the teacher believes the student may not satisfactorily complete 
the present grade, the teacher shall discuss alternatives with the school director. As soon as possible, the 
teacher and/or the school director shall talk with the parents/guardians and, as appropriate, with the student. 
Although the school director always acts in consultation with the student’s teachers and parents, the final 
responsibility for a student’s promotion or retention rests with the school director. 

 
During conferences and in a follow-up letter, the parents/guardians and the student are informed of the 
pending decision at least six weeks before it is finalized. The decision, with its rationale, is to be 
communicated to the parents/guardian.  If the parents/guardians do not agree with the school director’s 
decision, the school director and the parents/guardians shall meet to discuss the rationale for the decision. 
While parent/guardian input is valued, it is ultimately the school director’s decision whether to promote a 
student. 

 
If a student with special educational needs is accepted in a school that does not offer a special education 
program, at the request of parents who are aware that a special education program is not offered, the school 
administrator/principal and parents sign a written agreement concerning promotion and retention procedures 
for the child as well as the type of diploma to be awarded upon termination of attendance. 

 
 

4. INSTRUCTIONAL PROGRAM 
 

a. Curriculum Policy 
 

The primary goal of the instruction program is to provide those learning experiences which are best for 
developing the values, attitudes, knowledge, and skills necessary for the student’s moral, intellectual, 
social, emotional, spiritual, and physical development. 
 

New Hope Academy School is engaged in the Leader in Me process which develops individual character and 
habits through leadership activities. 

 
 
b. Spiritual Development Program – “Devo”, short for devotion, is our time as a body of Christ to come 

together as a community of students and to hear the word spoken from the bible. Parents are encouraged to 
attend this time; it is every Wednesday at 2:30 pm.  
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F. Homework Policy and Guidelines 

 
 

Keep in mind, a student may spend more or less time depending on a multitude of variables, such as: 
attentiveness and clarity of expectations at school, home environment, stressors, timing, and ability and aptitude 
pertaining to subject matter.  

 
G. Field Trips and Outings 

 
INSTRUCTION: Educational Outings & Field Trips 

 
All field trips and outings must be pre-approved by the local school administrator/principal. The 
written consent of parents must be obtained for every child participating in a field trip or outing. 
The consent is to include the basic information on the trip, such as where they are going, times, 
chaperones and mode of transportation. 

 
No student may participate unless a signed parental permission slip for the specific event is on 
file with the school administrator/principal. Sample Field Trip Permission Slip 

 
INSTRUCTION: Chaperones and Drivers for Field Trips and Other Off- Campus School Activities 

 
Schools should take appropriate measures to ensure the safety of students when they are being transported 
for educational field trips, athletic events, and other off-campus school activities. 
 
An adequate number of responsible adult chaperones are to accompany the students. Ordinarily, at least 
one adult will accompany every five students in the lower grades. Trips involving a great deal of travel 
will be offered during the summer (summer camps). 
 
When appropriate, schools should use bus transportation by an insured carrier for off-campus school 
sanctioned events. There are circumstances for which the director may determine that transportation in 
private passenger vehicles is appropriate. These circumstances could include the fact that there is a small 
number of students involved in an activity and the cost of commercial transportation. If a private 
passenger vehicle is to be used, the following criteria shall apply: 

 New Hope Academy Homework Policy 
 

New Hope Academy utilizes homework to reinforce values and achieve academic excellence. 

By design, homework is a valuable way to increase students’ opportunity to learn, discover, and 
enrich their daily life. In addition, homework has the ability to assist students in their development 
of self-discipline, responsibility, organizational skills, and self-esteem as it lays a foundation for life- 
long learning. 

By definition, homework shall be: 
• meaningful and relevant; 
• purposefully planned to minimize student overload; 
• communicated clearly by the teacher; 
• differentiated to meet individual student learning style and need; and 
• reviewed by students, parents, and teachers in a timely manner. 
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1. drivers must be a parent/guardian of a student; 
2. drivers must be experienced drivers over the age of 25 and demonstrate the maturity 

necessary to provide for the safety of those they are transporting; 
3. drivers must have a valid, non-probationary driver’s license and no physical 

disability that may impair the ability to drive safely; 
4. drivers must sign a driving policy acknowledgement form agreeing to abide by 

certain safety practices; 
5. regular drivers (those transporting students three or more times in one school year) 

must complete a background check 
6. the vehicle must have a valid registration and meet state safety requirements; and 
7. the vehicle must be insured. 

 
All drivers should be given a copy of the above criteria. 

 
Volunteer drivers must provide the school with copies of a valid driver’s license, their vehicle 
registration, and proof of insurance coverage. The documents shall be kept on file by the school. The 
school shall also maintain a record of each event and date when each volunteer driver transports students. 

 
Field trips are educational experiences for the students. They are outings that enhance the regular curriculum.  
Field  trips are a privilege. Students may participate in field trips or school sponsored activities if they exhibit 
proper behavior at school. 

 
Teachers will send home a field trip form that gives the information for the trip. The bottom portion of the 
field trip  form must be filled out and signed by the parents/guardians. The signature of the parents/guardians 
indicates their permission for their son/daughter to go on the field trip. If the signed form is not returned in 
time for the field trip, the student will not be allowed to go on the field trip. The school, drivers, and 
chaperones are not liable for any accidents. 

 
On the field trip, all school rules are to be followed. Failure to comply may result in the loss of privileges to 
go on other field trips. 

 
H. Birthdays 

 
In accordance with the New Hope Academy Wellness Policy, food items brought for birthday celebrations 
should make a positive contribution to the children’s diets and health. Neither soda nor more than one item is 
to be sent for a birthday treat. Items are to be pre-cut or are to be individual servings. Napkins or plates are to 
be provided. Floral/balloon deliveries will not be delivered to the child until the end of the school day. Party 
invitations are not to be sent to school unless all students in the class receive one. 

 
 
J. STUDENTS: Alcohol Use at School Related Events 

 
No alcohol may be present or consumed at events where children and youth are the primary focus. For 
example: field trips, school carnivals, school picnics, school sponsored athletic events, etc.  



- 15 -  

 
DISCIPLINE 
 
STUDENTS: Faith and Moral Standard (of Excellence) 
 
 
Respect| Courtesy  

Respect is one of the most important ingredients in any relationship.  Relationships have been designed by 
God in part to bring us to Christian maturity.  Proverbs 27:17 states, “As iron sharpens iron, so one man 
sharpens another.”  Without mutual respect, there can be no lasting positive benefits in a relationship.  
Respect is needed (necessary/vital/critical) between students and teachers as well as among the students 
themselves, as each one is made in the image of God. 
 
Disrespect serves to tear down the work of God in the life of the individual, as well as the life and nature of 
the school.  Disrespect should not and will not be tolerated, whether in the form of talking back or “sassing” a 
teacher – 
willful disobedience, or willful damage to another’s self esteem, including unkind or derogatory remarks, or 
in the form of the willful intent to damage property.  Students will make errors due to immaturity or 
forgetfulness, and these will be dealt with appropriately.  However, disrespect is intolerable. 
 
Adults are to be addressed as Mr., Coach, Mrs., Ms., or Miss—never by first names only. 
 
NHA’s educators are responsible for creating, managing, and posting in a visible area of their classroom, the 
behavior expectations and the procedure for discipline.  
 
NHA is committed to maintaining an academic environment in which all individuals treat each other with 
dignity and respect, and which is free from all forms of abuse, intimidation, exploitation, and harassment, 
including sexual harassment.  The academy is prepared to take action to prevent and correct any violations of 
this policy.   
 
As a condition of initial and continued enrollment as a student of New Hope Academy, a student's conduct 
(both in and outside of academy), as our representative, their behavior must be consistent with the faith and 
morals of the Gospel. Conduct that is inconsistent with faith and morals, and/or is a threat to the health, 
safety, reputation and the welfare of other students or employees and/or which causes scandal, impairs or 
threatens to impair the reputation of the church or academy, is grounds for disciplinary sanctions up to and 
including immediate dismissal/expulsion. If a student chooses to continually profess being an agnostic, 
atheist or hostile to the teachings of Christianity in a manner that is belligerent and harming the institution’s 
abilities to maintain our Christian identity and promote the faith, this student may be expelled from the 
academy. 
 
Good behavior arises from good character.  Assisting parents in the development of godly character in their 
children is one of NHA’s primary goals.  This is done by focusing on good behavior and commending it, not 
by dwelling on poor behavior.  NHA is blessed with students and families who respect the rules and honor 
their commitments and responsibilities.  We do not expect any significant misbehavior during the year.  
However, we are prepared for any incident that might prove disruptive or threaten good order and the safety 
of our students.  The NHA faculty and staff have established a discipline policy, which is applicable to all 
students.  Unacceptable behavior will be classified as infractions or major infractions with consequences as 
stated below.   
 
A. Philosophy | Discipleship | Discipline  
 
One of the primary reasons we exist is to provide opportunities for the students to grow in faith. "Disciple," 
is an educational opportunity that describes both the process and goal of our unified educational efforts. We 
expect teachers to minister to students by drawing strength and support from their faith, the Gospel, and 
New Hope Church so that they can speak “life” into students. 
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In this context, discipline is essentially a positive experience. Its goal is NOT merely to change or control 
behavior, but to help in the process of developing behavior, which reflects Gospel values by accepting 
consequences for chosen behavior(s). Discipline is to reflect the goal of eventual self-discipline as a 
personal response to the call of Jesus. The Academy believes that students should be involved in select steps 
of the disciplinary structure – (e.g. the selection of their discipline) if deemed appropriate by 
faculty/director. This creates ownership for all parties and dignifies them as children of Christ. The academy 
believes the areas of personal growth and discipline are critical to lifelong development – both at the 
academy and at home. A family is the strongest influence on developing responsibility, ownership of self-
discipline, and moral character. The Academy is not and should not be the substitute if there is a lack of 
family leadership in these areas. It is evident that home and the academy working cooperatively in fostering 
these virtues have the best chance for success with children. 
 
B.  Behavior Code 
 
A Christian student treats others as they wish to be treated. This includes, but is not limited to: 
• playing fairly and refraining from fighting at all times 
• complimenting others and using good positive comments, not vulgar or profane language 
• walking quietly to and from  the restroom, Devo, and lunch 
• being orderly in the classroom, in the hallways, lavatories, cafeteria, and on the playground 
• acting respectfully toward all other persons, teachers, volunteers, staff, guests, and fellow students; not 
bullying with words or actions 
• treating all academy and surrounding property (buildings, furniture, books, equipment) with respect; 
defacing or littering is not permitted 
 
A Christian student is honest and truthful: 
• encouraging others to do their best; be supportive of others as the fail forward 
• doing his/her own best work, not cheating or copying, assuming responsibility to his/her own actions 
 
A Christian student demonstrates responsibility for: 
• appropriately representing the academy in the  community 
• following the rules of the academy and classroom  
• doing work assigned on time and to the best or his/her ability 
• having all necessary materials with him/her in class and at academy 
• being respectful to bus drivers, cafeteria helpers, playground supervisors, or any other assign 
staff/volunteer 
 
A Christian student acts safely, and refrains from: 
• pushing, shoving, hitting, punching, or any other activity where students are not respecting each other 
• bringing anything that might be considered a weapon to academy 
• using illegal drugs or misusing legal drugs 
• distributing any drugs (illegal or legal) to others 
• leaving academy or assigned areas without permission 
• using radios, laser pens, or other electronic devices at academy 
• throwing food, rocks, or any type of dangerous objects 
• games that involve tackling, pulling, and knocking each other down 
 
The possession, conveyance, use, or storage of weapons or look-alikes on academy property, at academy-
sponsored events, or in or around an academy vehicle is prohibited. This restriction applies to students, 
employees, and visitors, except for those acting as law enforcement. We will report to law enforcement any 
weapons and dangerous instruments that are on or near our campus. 
 
C. Explanation of Consequences 
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Violation of New Hope Academy rules and behavior guidelines may be referred directly to the director for 
action. Action taken by the principal will follow these guidelines. 
 
1. General Discussion - The principal or principal and teacher talks to the student about the incident 
with emphasis on getting the student’s input.  
2. Parent Conference - Parents are formally notified of the incident and a formal meeting between the 
parents and academy administration/staff. When appropriate, the student will be present. 
3. Revocation of Privileges - Student is denied specific privileges, such as recess (however extra 
exercise may be given to burn the energy that all students have). 
4. Payment of Damages - Student/Parent is required to pay for damages caused from improper behavior. 
5. Probationary Status - The parent/guardian is notified that their student is being placed on probation; 
should incidents occur, additional appropriate disciplinary measures will be implemented, which may 
include dismissal or expulsion.  
 
D. Classifications | Infraction and Major Infraction 
• Infraction 
Violation - Conduct that interferes with the orderly operation of the classroom or non-permitted school 
activity will be considered infractions (i.e. disrespect, inappropriate behavior including “horse play”, yelling, 
excessive noise, littering, minor class disruptions, dress code violation, excessive tardiness to class, etc.) 

Consequences - Individual teacher will handle these using classroom management techniques and a teacher-
made consequence schedule.  Excessive violations will be treated as a major infraction. Parent letter and/or 
phone call, Parent Conference and depending on severity, possibly Probationary Status. 

• Major Infraction 
Violation - Serious misconduct directed against other persons or property, which is grossly defiant of school 
policy and authority (i.e. fighting, defiance, insubordination, obscene and vulgar language or gestures, 
profanity, damaging or inappropriate internet usage, possession of inappropriate media,  cheating,  theft, 
defacing school or church property, false fire alarm, bomb threats, vandalism, possession of fire arms or other 
concealed weapon, sexual harassment, possession of pornographic material, possession or use of alcohol or 
illegal drugs, charged with a crime on or off campus, etc.)  

Consequences - Parent Conference, and depending on severity, Probationary Status, Out-of-School 
Suspension (1-5 Days), Dismissal/Expulsion 
 
Law enforcement authorities will be notified for certain infractions.  The consequences listed are not 
necessarily sequential. Expulsion could be immediate if safety or school reputation is compromised. 
 
 
E. Suspension 

Normally a student shall not be suspended by the principal until there has been a conference with the 
parents or preferably with the parents and student. If behavior endangers the safety and well being of an 
individual student or other students, he/she can be suspended without parental contact. The time period of 
suspension should not exceed five (5) consecutive academy days. A written record of the reason for the 
suspension with the date and a summation of the parent conference shall be kept in the student’s file and 
signed by the parent or guardian. 
 
F. Dismissal/Expulsion 

The term "expulsion" is: Termination of a pupil as a student from the academy permanently (no opportunity 
for reinstatement). 

The term "dismissal" is: Termination of a pupil as a student from the academy less than permanently 
(indefinite or for a given term). 
 
The dismissal or expulsion of a student from academy is a very serious matter. In cases of serious 
misconduct that could lead to expulsion, the parents are so advised immediately, both face-to-face and in 
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writing. Parents are urged to take advantage of assistance from church or social service agencies, which can 
help the student with his/her difficulties. Careful documentation must be kept of all disciplinary 
proceedings.  
In extreme cases of incorrigible behavior, or when conduct threatens the physical or moral welfare of 
anyone in the academy community, the academy principal, normally in consultation with the President 
and/or Pastor, can immediately suspend a student until a final decision is made pertaining to 
dismissal/expulsion options.  
 
After the academy has exhausted all avenues of assistance for the student, a recommendation may be made 
to the President regarding the dismissal or expulsion. All dismissal and/or expulsions must be approved by 
the President. A statement of dismissal or expulsion is made in writing, including the reasons for dismissal 
and a complete listing of dates and efforts made to help the student to avert dismissal. 
 
 
School Property  

NHA campus is God’s property, having been provided by New Hope Church to provide a Christian education 
to families in the Concord area.  Respect, therefore, for the appearance and care of the buildings and grounds 
is expected of all students as a part of their Christian testimony.  Students are expected not only to avoid 
littering and defacing the campus, but also to actively help by picking up the trash that someone else has 
dropped, and to seek to prevent other people’s defacing the property.  This is especially relevant to the lunch 
room facilities. Students are responsible for cleaning up trash and spills in their areas (floor, table, chair, etc.), 
making certain it is clean for the next lunch shift.  Any student, who disfigures property, breaks windows, 
does other damage to the buildings or equipment, or is part of a group that does, will be required to pay for 
damages or replace the item.  If the damage is willful, aforementioned disciplinary action will also result. 
 
 
 
VI. STUDENT ACTIVITIES 
 
A. After School Care 
 
New Hope Academy School offers for a fee, After School Program to students 3:00 p.m. to 6:00 p.m. 
 
 

B. After School Elective – a program new in fall of 2017 where students can take a specialty class such as 
wood working, or volleyball lessons for a 6 week course. The fee for this program is $5/day however it 
is enrichment and a fundraiser to support our scheduled field trips. 

 
VII. HARASSMENT 
 
STUDENTS: Harassment/Bullying 

 
Policy: The entire campus shall maintain a learning environment that is free from harassment. 
No student in any school shall be subjected to any type of harassment/bullying. 
 
Harassment is defined as any unwanted and unwelcome behavior that interferes with the student’s 
performance or creates an intimidating, hostile or offensive learning environment. Harassment 
includes physical, visual, verbal and sexual forms of behavior. Instances of harassment should be 
addressed using appropriate disciplinary consequences, counseling methods, and 
parental/guardian contact and involvement in accordance with the nature and frequency of the 
offense. 
 
Bullying is the use of force, threat, or coercion to abuse, intimidates, or aggressively dominates 
others. The behavior is often repeated and habitual. One essential prerequisite is the perception, 



- 19 -  

by the bully or by others, of an imbalance of social or physical power, which distinguishes 
bullying from conflict. Behaviors used to assert such domination can include verbal harassment or 
threat, physical assault or coercion, and such acts may be directed repeatedly towards particular 
targets. 
 
Every school is to have a comprehensive anti-bullying program that is consistent throughout the 
school. This program is explained and enforced by the administration, teachers, parents and 
students. This program will also be available in the school office for parents to refer to if they have 
questions. This can also be in the school handbook. 
 
Sexual harassment deserves special mention. 
 

• Sexual harassment is defined as any unwelcome sexual advances, unwelcome physical contact of a sexual 
nature, or unwelcome verbal or physical conduct of a sexual nature. “Unwelcome verbal or physical 
contact of a sexual nature” includes, but is not limited to, “the deliberate, repeated making of unsolicited 
gestures or comments, or the deliberate, 

• repeated display of offensive, sexually graphic materials which is not necessary for school purposes.” 
 

• No student shall be subject to sexual harassment as a student. 
 

• Any student or employee who engages in sexual harassment shall be subject to severe disciplinary 
measures. 

 
• Any student who believes that he or she is being sexually harassed shall report immediately such 

information to the school administrator/principal. Any information reported shall be treated as confidential.  
 

• The administrator and shall be thoroughly investigated by the school administrator/principal after 
consultation with and direction from Lead Pastor. 

 
No student shall receive any retaliation or disciplinary action for reports of harassment made in good faith. 
 
STUDENTS 
Prohibition of Bullying 
 
New Hope Academy School is committed to a safe, learning environment for all students, employees, volunteer 
and patrons, free from harassment, intimidation or bullying during the school day, on school grounds, or during 
school related activities. 
 
All New Hope Academy School students are required to participate in an anti-bullying program annually. 
Parents and students will sign an anti-bullying commitment. 
 
Bullying is the intentional action by an individual or group of individuals to inflict, physical, emotional, or 
mental suffering on another individual or group of individuals. 
 
Bullying occurs when a student: 
 

• Communicates with another by any means including verbal, nonverbal, telephone, writing, 
cyberbullying, or via electronic communications with the intention to intimidate, or inflict 
physical, emotional, or mental harm without legitimate purpose, or 

 
• Physically contacts another person with the intent to intimidate or to inflict physical, emotional, or 

mental harm without legitimate purpose. Physical contact does not require physical touching, (such as 
the use of objects) although touching may be included. 
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Bullying can take many forms including: slurs, rumors, jokes, exclusion, innuendo’s, demeaning comments, drawing cartoons, 
pranks, gestures, physical attacks, threats, or other written, oral or physical actions. 
 
“Intentional acts” refer to the individual’s choice to engage in the act rather than the ultimate impact of the 
action(s). 
 
Students who violate the bullying policy above will be subject to disciplinary action which could include: loss 
of privileges, detention, suspension (in or out of school) expulsion, and law enforcement contact. 
 
Anyone, including but not limited to, parents, students, and employees of New Hope Academy School is 
required to report any instance of bullying when one has first-hand knowledge. 
 

Conclusion 
 
As the purpose of Christian schools is to give the students 
evidence of the love of God as it is expressed for them through 
others, the cooperation of parents, teachers, and students is 
essential. These regulations are meant for the good of the 
student and to help achieve the objectives of New Hope 
Academy School. 
 
_______________________________ 
Parent Signature 
_______________________________ 
Parent Signature 
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